Department of Human Resources, Labour and Employment

Supported Employment Monthly Activity Report

For the Month of:

Career, Employment and Youth Services

Employment Agency Organization:

Chairperson: Counsellors:
Telephone: Fax:
E-Mail:
EMPLOYMENT OUTCOMES Monthly Year to Date
Total
1. Number of Clients Supported:
in paid employment: (>25 hrs: male)
(>25 hrs: female)
(<25 hrs: male)
(<25 hrs: female)
In self employment  (>25 hrs: male)
(>25 hrs: female)
(<25 hrs: male)
(<25 hrs: female)
2. Number of Clients receiving Job Trainer Support:
In paid employment Full time
Part time
In self employment: Full time
Part time
3. Number of Clients waiting for placement
4. Total number of active Clients
5. Number of weeks of employment generated

6. Wage Range
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Department of Human Resources, Labour and Employment
Career, Employment and Youth Services

SERVICES AND SUPPORTS

7.

Supports and services provided

a) Client contact (including assessment,
vocational planning, counselling, resumes,
El, etc)

b) General Service Plan Meetings/
Transitional Planning Meetings

C) On site placement sessions
(Counselling, monitoring, and follow-up)

Job Trainer Contacts

(Interviews, training, follow-up)

COMMUNITY /JOB DEVELOPMENT

10.

11.

12.

13.

Community development activities
a. Liaison contacts, HRDC/HRE
b. Outside agency contacts

Job / Employment Development Contacts

Public Relations Activities
(I.e., community evevnts, media coverage)

Professional Development / Training Activities

Other Activities (Committees/initiatives)
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